RESOLUTION NO. 1666

WHEREAS, it is in the best interest of the City of Roswell to pro-
vide for an orderly and efficient method of selecting consultant firms to per-
form engineering work for the City.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING
BODY, THE CITY COUNCIL OF ROSWELL, NEW MEXICO, the following
procedure is hereby established for the selection of consultant engineering
firms to provide street and highway engineering services:

Section 1. Policy: Only professionally competent, experienced,
reputable consultant engineering firms shall be contracted to perform and
provide highway design services. In no instance will consultant engineering
firms be selected or excluded because of race, color, national origin or sex.

Section 2. Responsibility: The selection of consultants and eva-
luation of their qualifications is the responsibility of the Contract Engineering
Committee which is composed of the Chairman of the Streets and Alleys Com-
mittee, as chairman; the City Councilmen appointed to the Streets and Alleys
Commltteq -and the Directorlof Public. W&Tks as members; and, the City Mana-
ger as Ex-Officio member.

Section 3. Scope: The provisions contained in FHPM 6-1-2 and
provisions of Title VI of the Civil Rights Act of 1964 and regulations pursuant
thereto, are the City's standards for the consultant agreement and payment,
and for the selection of consultant engineering firms. It is the policy of the
City of Roswell to maintain a staff capable of performing and accomplishing a
normal workload related to the administration of the City.

Section 4. Procedure: After a review of the scope of work and
determination of engineering services required for a particular project has
been made, the Director of Public Works prepares a list of firms most quali-
fied to perform the required services. This information is obtained from ac-
tive file of Brochures of Consultants available for engineering work on file in
the office of the Director of Public Works.

Locating, identifying, and encouraging minority consultant firms
to qualify as bona-fide consultants, subject to the Committee's approval, will
be accomplished as follows:

a. Request the State Highway Department to furnish
us information as to whether there are any known or potential minority engi-
neering consultants within New Mexico.

b. Seek the help of the various known engineering or-
ganizations and/or municipalities in the State of New Mexico by sending them
questionnaires that would help to identify any known potential engineering con-
- sultant from minority groups.

c. Assist any known minority group engineering con-
sultant to get on the consultant eligibility list by furnishing them, at their re-
quest, information on our consultant selection procedures.

d. Consultants are selected for both survey and design
contracts in accordance with the Contracts other than Competitive Bid Proce-
dural Manual officially adopted by the New Mexico State Highway Commission



on April 20, 1972, The procedures used for the selection of censultants abide
by Federal Highway Administration Regulatory Procedures outlined under FH
PM 1-7-2 and FHPM 6-1-2 respectively.

~e. The City will maintain a list of names of acceptable
consultant firms acc\imulated through the years. Any consultant firm can apply
for eligibility to do cohsultant work of the City of Roswell by writing to the
Director of Public Works, City of Roswell, P. O. Box 1838, Roswell, New
Mexico 88201.

On the basis of information contained in the Engineer's Experience
Questionnaire, the committee prepares a list of firms qualified to perform the
engineering services; taking into consideration their qualifications, performance
records, and current work load.

h 4,1. Evaluation Criteria: Each firm shall be evaluated with re-
gard to the following factors:

a. The firm's professional reputation

b. Experience and professional competence of staff
in particular area of work required

c. Capability to perform the work within the required
time

d. Specialized knowledge and ability of principals and
staff

e. Past performance on similar projects with special
attention to quality of work done, meeting deadlines, cooperativeness, and
creativity in pursuance of work

f. Determination of whether the person directly in
charge of the work is a registered professional engineer in the State of New
Mexico

g. Insofar as practical, firms located in the State of
New Mexico or near the area in which the work is to be performed will be given
preference in selection, but will not preclude other firms available to do the
work

h. The firm's personnel practices relative to equal
employment opportunity

i. Completion of a form by the prospective consultant
on availability to do the work etc.

4.2. Fee Proposal Format: The consultant's fee proposal shall
be prepared to facilitiate pre-award review by the City Council in compliance
with the provisions of FHPM 1-7-2. In support of the consultant's fee proposal
format, the consultant's records must disclose the following:

a. The development of payroll additives as a percent-
age of total payroll, and

b. The derivation of indirect costs as a percentage of
direct costs. Reimbursable items shall be clearly identified.






